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1. Downloading GFI Backup

Go to the website www.gfibackup.com and scroll the web page about halfway down to where it
says Click here to download GFI Backup 2009 for FREE and click on that link. You will be taken to
another page where you will see the following (amongst other stuff):

u Download Registration Form

Please fill in the form below correctly to download GF| Backup - Home Edition and to receive more information by

email!

First name: * Last name: *

Email address: =

Register me for support and product updates
Receive GFTs monthly newsletter

( DOWNLOAD |

You will have to enter your name and an email address. If you don’t want to use your normal email
address, you could create another one for such junk mail using one of the many free web-based
email sites (e.g. gmail.com, yahoo.com, hotmail.com, emailaccount.com). You may want to consider
un-ticking the checkboxes that are already ticked for you, if you don’t want any of their advertising
email.

Once you have filled in the details, click the DOWNLOAD button and you will be taken to another
page:

GFI Backup 2009 - Home Edition is being offered as fully functioning FREE software; GFI Backup-Home Edition is
being offered for free as part of our WE CARE initiative.

B cFiBackup - Home Edition (build: 20090721)
Platform: Windows VistaXP/Z000/NT

Version: 2008

gfibackup2009home.exe DOVWNLOAD
File size ~ 8.8 MB

O Documentation and other downloads

e GFl Backup User manual | EN

Click over at the left where it says gfibackup2009home.exe and a window will pop up asking if you
want to Run or Save the file (what this window looks like will vary depending upon the browser you
are using). Choose the option to Save this file, and if asked to, select a folder where the file is to be
stored.

Once the download has finished, you'll be given the opportunity to run or open the file and hence
start to install the software. Don’t do this just yet; it is safer to create a restore point first in case a
problem arises. Just exit or cancel for now, but remember where you saved the downloaded file

gifbackup2009home.exe .

© U3A Moorleigh 2009


http://www.gfibackup.com/

Introduction to GFI Backup 4

2. Creating a Restore Point
This is a wise idea prior to any software installation so that if there is a problem, your computer
system can be restored to the state it was in before any trouble arose.

To do this easily, click on Start on the green background at the lower left, and then click on Help and
Support in the middle right of the pop-up. A window entitled “Help and Support Center” will
appear; look in the middle of the right for the heading Pick a task, then select the third one down,
Undo changes to your computer with System Restore as shown here:

Pick a task
Keep your computer up-to-date with Windows Update

Find compatible hardware and software for Windows %P

Undo changes ko your computer with System Restore

Use Tools to view your computer information and diagnose problems

You will see a screen appear saying Welcome to System Restore. On the right you will see the
following:

To begin, select the task that you want to perform:

(3) Restore my computer to an earlier time

() Create a restore point

Click in the radio button next to Create a restore point, and then click on Next at the bottom right.

A new screen will appear asking for a description, type in something like “Before GFI Backup
Installation” (don’t put in date or time, that will be done for you) and then click on the Create button
at the bottom. Eventually another screen will pop up saying “Restore Point Created”; now just click
on Close at the bottom right and all is done.
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3. Installing GFI Backup

Use Windows Explorer to navigate to the folder where you saved gifbackup2009home.exe, and
double-click on the name. A window will appear as follows:

Open File - Security Warning @

Do you want to run this file?

Name: gfibackup2009home.exe
lﬁ Publisher. GFI Software Development Ltd.
Type: Application
From: C:iDocuments and Settings!-iMy DocumentsiDown...

[ Run l[ Cancel | |

Always ask before opening this file

patentially harm your computer. Only run software from publishers

While files from the Intemnet can be useful, this file type can
you trust, What's the risk?

Click on the Run button, another window will pop up.

#2 GFI Backup 2009 - Home Edition 3]

‘Welcome to GFI Backup 2003 - Home Edition Setup program.
This program will install GFl Backup 2009 - Home Edition on your
computer.

\ﬁZ{, It is strongly recommended that you exit all Windows programs before

runhing this Setup Program.

Click Cancel to quit Setup and close any programs you have
running. Click Nest to continue with the Setup program.

WARNING: This program is protected by copyright law and
international treaties.

Unauthorized reproduction or distribution of this program, or any
portion of it, may result in severe civil and criminal penalties, and will
be prosecuted to the maximum extent possible under law.

WEB & MAIL SECURITY

NEGHIVING S X Copyright (C) 1999-2009 GFI Software Ltd. Al Rights Reserved.
NETWORKING & SECURITY

Cancel

This window strongly advises to exit all Windows programs before you proceed; it is safest to follow
this advice. Once that is done, click on Next, then you should see a new screen asking you to accept
the terms of the license agreement.
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22 GFI Backup 2009 - Home Edition X

License Agreement G F I

Please read the following license agreement carefully:
GFI END USER LICENSE AGREEMENT ~

IMPORTANT - READ CAREFULLY

This End-User License Agreement ["EULA"] is a legal agreement between you and GFI
SOFTWARE for this GFI SOFTWARE product, which includes computer software and may
include associated media, printed materials, and "online"’ or electronic documentation
["Product"’). An amendment or addendum to this ELLA may accompany the Product or future
releases of the Product. YOU AGREE TO BE BOUND BY THE TERMS OF THIS EULA BY
INSTALLING, COPYING, OR OTHERWISE USING THE PRODUCT. IF YOU DO NOT
AGREE, DO NOT INSTALL OR USE THE PRODUCT.

" | accept the terms of the license agreement
*" | do not accept the terms of the license agreement

@ GFIl Software Ltd.

< Back | (e [

Use the scroll bars to read as much of the agreement as you want to, then if you are willing to accept
it, click the radio button next to | accept the terms of the license agreement. If you can’t accept it,
then you have to click cancel and give up. Assuming you can accept it, when you have clicked the
radio button the Next button, greyed out to start with, will become available; click it.

| %8 GFI Backup 2009 - Home Edition

Choose Destination G F I

Setup will install GFI Backup 2009 - Home Edition in the following folder.
To install into a different folder, click Browse, and select another folder.

‘You can choose not ta install GFI Backup 2009 - Home Edition by clicking Cancel to exit
Setup.

Destination Folder
C:\Program Files\GFIAGFI Backup 2009 - Home Edition Browse...

© GF| Software Ltd.

< Back Cancel |

This screen asks where the program is to be installed — accept whatever it offers by clicking on Next.

#2 GFI Backup 2009 - Home Edition @
Start Installation G FI

You are now ready ta install GFl Backup 2009 - Home Edition.

Click the Next button to begin the installation or the Back button to reenter the installation
information.

® GFI Software Ltd.

Cancel
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The above screen gives you the opportunity to go back and change something if you need to. If all is
OK (and so it should be) click on Next. The actual installation will now commence; as it proceeds you
should see an indication of progress like this one:

GFl Backup 2009 - Home Edition

Installing G F I

C:\PragravaiIes\GFI'\GFl Backup 2009 - Home Edition\GFIBackup.exe

Current File
Copying file:

EEENEENEENENEENENEENEENEEEENEEEE
All Files
Time Remaining 0 minutes 6 seconds

i i o i o o
© GF| Software Ltd.

When the installation is finished, you should see the following:

22 GFI Backup 2009 - Home Edition X
G rl Installation Complete

GFI Backup 2009 - Home Edition has been successfully installed.
1 Click the Finish button to exit this installation.
E
WEB & MAIL SECURITY ¥ Launch the program after installation

ARCHIVING & FAX
NETWORKING & SECURITY

This window shows that the installation is complete. There is a checkbox that is already ticked, to say
that GFI Backup will be started when you finish here. If, for some reason, you don’t want to start the
program right now, un-tick the box. Then, with the tick as you want it, click the Finish button.
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4. Starting GFI Backup

Once you have installed the program, you will have a shortcut on the desktop for accessing it.

Al

GEI ‘Et-av:kup
2009 =Home
Edition?

Double-click on this icon and a window will pop up and remain while the program completes startup:

GFl Backup 2009

HOME EDITION
Vetsion 2.0 (Buld 20050915)

—

—

Copyoghl © 15552009 GF SoMwais LId AN Righls Floseeved
Loadng usar sultings

When the program has finished startup, the welcome wizard will appear:

1 Loy P15

D&
_ GFIBackup

£ m——)

AL ERARAR R *Support  * Discuss this version.. *TellaFriend = Check for Updates »News

3

(?}") Options ‘wi Quick Tour 'Z Help (é" About
| Backup Jj' My Tasks

Create new Backup Task i / Manage previously created Tasks
Backup your files, folders, registry keys, mails and View the list of previously created Tasks, run them or
user settings to any media or location that you modify their properties. This opens a classic window
want: local folder, Local Area Metwork, removable offering more options in Task administration: create or
disk devices, USB sticks, CD{DYD, remote locations import Tasks, drag-and-drop files/folders in Backup
by FTP, archives, modify compression and security settings, add

or delete files from Sync Tasks, and more. ..

Restore

Restore files from previous Backups

Sync

Create new Sync Task

View the list of previous backups and allows you ko Synchronize files and folders between 2 locations on the

choose a restore point. You can choose to restore to same computer, or between 2 computers or devices ( a
original location or to a different location, In case computer and a network location, a computer and &
vou reinstalled GFI Backup 2009 and the list is server using FTP, a desktop and a laptop, a computer
empty, you can browse an external media to locate and an external hard-drive or a removable device, and
vour backup. more )

Close

At this point you are ready to start backing up and restoring.
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5. One-off Backup of a Group of Files or Folders

In this section, we’ll back up a group of files and folders to a memory stick. It is a good idea to
backup files onto some medium that can be disconnected from your computer; memory sticks are
now providing a cheap and convenient way to do this.

Make sure your memory stick is plugged in (it’s not essential to do it first but then it will be there
when you need it) and then start up GFl Backup as shown in the previous section. Click on Backup at
the upper left.

Backup Task Properties @

General ‘7 Source | Destination Options | Scheduler | Events
GFI Backup
HOME EDITION “
e Backup Task Name: W})Backup 1|
Short Task name that will appear in the Task list.
Archive File / Folder Name: iﬁMyBackup 1
Mame of archive file [if you use ZIP compression) or hame of
archive folder [if you don’t use compression).
Description of Task: |
[Dptional)
Optional description of this Task.
Notification Email: ‘ v ‘
g (Optional) Qptional email where you can receive notification in case of
Backup Summary errors, warnings, or summaries of executed T ask.
MyBackup 1 Task Group: ‘ v"
Location: Local (Dptional) Manage related tasks by placing them into groups. You can
Compression: No execute entire groups sequentially.
X Edit Task Groups
Security: No
Type: Replace
Size: 0 KB
Items: 0 @ Press F1 for Hel Bat LNext » J L € Close J

You are now creating a “backup task”, and this is the first screen for setting up the properties of this
task. This screen gives it a name — here it is given by default “MyBackup 1”, you may wish to change
this to something more meaningful such as “Finance Files” or anything else that is meaningful to
you. If you do change it, note that the Archive File/Folder Name changes too. The remaining fields
are optional — you can put more details of what is being backed up in the Description box. Don’t
worry about the others for this exercise.

At the top of this screen you will see 6 tabs labelled General, Source, Destination and so on, with the
General tab at the front. The wizard will direct us through the other tabs.

When you are satisfied with the name, click on Next. You will see the following screen, with the
Source tab at the front. Click on the Files/Folders button as indicated.

© U3A Moorleigh 2009
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Backup Task Properties @

General | Source \ Destination Options | Scheduler Events
GFl Backup
HOME EDITION
S~ | | - & o
. Files/Folders Registry Keys Email User Settings

Selected Items

&2 User Settings

Bécliqg vSummaly

MyBackup 1
Location: Local

Compression: Mo

Security: No

Type: Replace

Size: 0 KB

Items: 0 OPless F1 for Help [ @ Back ] |: Next B xI [ €3 Close ]

When you click on Files/Folders, another screen pops up showing all your computer’s devices, and
folders, rather like the top level you see with Windows Explorer or My Computer. There is a
difference, however; to the left of each is a checkbox. The idea is to go through the folders and files
and select the checkbox if you want that file or folder to be backed up. A sample is shown on the
next page. Note that this view of your files and folders does not include My Documents. This is a bit
of a shame since most of us store our files in that folder. However, My Documents is not a “real”
folder but is a shortcut so if you want My Documents you have to navigate to the real location via

C drive - Documents and Settings = (user name) — the sample below shows such a case.

4

Tick the checkbox for folders and files that are to be backed up. In the sample, the folder “AADriver’
has been selected, and so have the files “cambridge bus map” and “cambridge city map2”. Observe
that when a file or folder is checked, all the folders above it on the hierarchy have a green square in
the checkbox to indicate something in that folder is being backup up, but not everything. In cases
where everything is being backed up, the checkbox shows a tick.

© U3A Moorleigh 2009
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&+ Select Files and Folders

11

Name

= 29
= (=X

{ = ¢ My Computer
@ [ S 3v: Floppy (a:)
= [F] we» Local Disk (C:)
&[] I=) audiograbber
&[] 1) autoruns
& [ C_DILLA
#- [] 5 Config.Msi
@ [ 1) disk repair
= . Documents and Settings
2 E o -
@=-[] () .homeloaninterestmanager
= LI viv
&[] =) Application Data
& [ 105 Desktop
[[] <% Favorites
[ Local Settings
[=] = My Documents
@ [¥] 5 aaDriver
[[] i BMD Scans
[C1i5) Briefcase
[[11c5 pownloads
=9 England 2008
[ =) Blue Folder Index.odt
& | British Airways e-ticket
t cambridge bus map
— cambridge city map2

{0 B8 -E

0l

REO

<

Size

[>

17 KB
20 KB
1,014 KB

156 KB ¥
|2

Files Mask

[ OK ] [ Cancel ]

When you have selected all the folders and files to be backed up, click the OK button at the bottom.
You will return to the Source screen, with the top of the hierarchy of the files you selected.

As shown at the right, underneath “Selected Items” there is “Files &

Folders”, and underneath that there is “C:” with a “+” in a box to its L @ . & 5
left. If you click on the “+” the hierarchy opens up; if you keep clicking |i Fies/Folders  RegistyKeys  Er
on “+” signs you should eventually see all the files and folders you Selected Items

selected. You should also see at the bottom left of the screen the total B?;“eém'de's

size in MB and the number of items selected to be backed up. g Ergd" Keys

Now click on Next at the bottom of the screen.

We now move on to a screen showing the
Destination tab. The top part of the screen appears
as shown here. The radio button next to “Local
folder” is selected; click in the third circle down,
where it says “Removable disk device”. When you
do that, the bottom part of the screen changes, as
shown on the next page.

© U3A Moorleigh 2009
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Please select the drive:
= a v \

Please select the folder where you would like to store the backup archive:

£

[] Format disk before Backup

Now click on the down-arrow underneath “Please select the drive” and choose the drive letter for
the memory stick that was plugged in earlier. (If you forgot, plug it in now, select “Local Folder” at
the top, then select “Removable disk device” again, now click the down-arrow and there should be a
drive letter available for the memory stick.) Also enter the name of a folder on the memory stick for
your backup, for example:

Please select the drive:
‘ &= h: v

Please select the folder where you would like to store the backup archive:

‘ h:\Miscellaneous Backups

[] Format disk before Backup

Do NOT tick in the checkbox at the lower left, doing so will result in all other files on the memory
stick being deleted.

Now click Next at the bottom, you will get the next screen with the Options tab at the front. Don’t
change anything here, just click on Next at the bottom. We move on to the screen with the
Scheduler tab at the front. At the left are options for when to run the backup, with “Run Manually”

selected.
General | Source Destination | Dptions | Scheduler ’

(® Run Manually

O Run one time only

O On'Windows Startup
O On'Windows Shutdown
) Days of week

O Run every few days

O Run every few hours

© U3A Moorleigh 2009
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Don’t change anything here, click Next at the bottom of the screen. We now move on to the screen
with the Events tab at the front. Ignore everything here and click on Finish at the bottom. A
Confirm window will pop up and ask “Would you like to run the Backup Task now?”

Click on Yes, then a big window will appear. There will also be a small window at the lower right
saying the backup is starting; it will stay for a second and then disappear. Eventually it will appear
again to say the backup task is complete; about the same time a notification window will appear.

MyBackup 1 Summary Notification

Backup Task Finished Successfully!

Start Time: 16/10/2009 9:07:57 &M
End Time: 16/10/2009 9:03:56 AM
Elapsed Time: 59 second(s).

Files processed: 62
Total Size: 6.85 MB

W Transferred Files: 61
Transferred Data: 6.85 MB
Transfer Speed: 118.81 KB/s

Status: Backup Task Finished Successfully!

0K

This gives statistics on what happened and when. You’ll have to click on OK at the bottom to get rid
of this screen.
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6. Restoring some Files
In this section, we’ll restore one of the files backed up earlier. For this exercise, the file “cambridge
bus map” has been modified and we have decided this is no good, we want the file the way it was.

Start up GFI Backup as shown earlier. Click on Restore at the lower left.

(5) Restore an entire backup

(O Restore individual files or folders

[ OK I[ Cancel l

A window pops up asking whether all the files from a backup are to be restored, or just particular
ones. We are after a single file, so select the second radio button (next to “Restore individual files or
folders”) and then click OK.

The main task screen now appears, and because we are not restoring an entire backup, the following
information window also appears.

GFEIl Backup 2009

List, Advanced Yiew. Locate the items to restore from the Items in Task window (you
may select multiple items by using the CTRL key) and then select either Restore or
Restore To.

|| Do not show this message again

i ) To restore individual files or folders, please click the applicable BackUp Task from the Task

It tells you to select the appropriate backup task (i.e. get the name of the task used to backup the file
in the first place) and then use Advanced View to choose the files of interest. You have to click OK to
proceed (this is a little unfortunate, it would be nice to keep those instructions handy for new users
of the program).

Click OK, and if you have more than one backup task listed, make sure the appropriate one is

& My T i &
Ter Vew ol
- ks A4 ."‘ e
3 o a—
S\ & ~ ¥ . ¥ - »
[ A Rewh  Dede Vewlogn  boottmd  Qorioes Sy Ve
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selected (it should be highlighted in blue). If not, click on it to select it. If the screen below the task
name(s) is blank, then click on the Advanced View button at the upper right (as indicated) to get the
file details. (If the screen is not blank and you click on Advanced View, it will become blank; just click
on Advanced View again to bring back the details.) You should see something like the following:

&) My Tasks

Task View Help

.
. Refresh Delete View Logs Import Task Options
jf{"ﬁff'f_‘{!{f Mame Last Run Time Next Run Time Progress/Status
= -"s Tasks

®

rffs MyBackup 1 B: 30:20 Ph 6/10/2009 a e p compl $ ssfully. I

@ LeeFinance 15/10/2009 3:30:50 AM  15/10/2009 at 5:30:56... Restore completed successfully.

New Sync

@

Start Backup LR QN
| Dragfiles to backup from treeview to the right pane | | © . ‘ C x
@ Bamg 5 5 AlDver T Restore  Restore To Refresh Hemove
L [ BMD Scans || Name ~ Status Local Size | |
Edit Task B @[3 Briefcase || |®W Files & Folders
B - ® [) Downloads ||| @ Registy Keys
X P © ) England 2... B4 Email
\ g : |2 FlDVDRip... g User Settings
E i L @) lanYaffe
Restore i i@ Joe

Now we need to select the file to be restored. At the lower right, where it says “Files & Folders”,
click on the “+” inside the small square at the left, to expand. Keep expanding the pluses, eventually
you’ll find the file of interest:

E Items in Task

e % @ x

Hestore To Refresh Remaye

Name Status Local Size  Local Time Stored Size  Stored Time
=% Files & Folders
Hee C:
=9 Documents and Settings
B@ =
=E3 My Documents
#I) AdDriver

|
|
|
[
I
| =i England 2008
|

|

; -‘L cambridge bus map. pdf Different 1KB 16/10/2009 3:26:03 &M 1MSKB 8/04/2008 10:06:56 AM
: ﬁ cambridge city map2. pdf |dentical 157 KB 8/04/2008 10:09:06 AM 157 KB 8/04/2008 10:09:06 AM
i @ Registry Keys
| B4 Email
i @ User Settings

In the lower right it tells us that the file is now different. We want to put back what was there
before. Note that at this point, the only button available is the Refresh button.

Now select the different file by clicking on it. You will now see that all the buttons are available.

© U3A Moorleigh 2009
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Items in Task

® ® @ X

Restore  Restore To ... Refresh Remove

Name Status Local Size  Local Time Stored Size  Stored Time
=R Files & Folders

Eee C:
. S Documents and Settings
e -
=3 My Documents
) AdDriver
= England 2008

: %= cambridge city map2.pdf Identical 157 KB 8/04/2008 10:09:06 AM 157 KB 8/04/2008 10:09:06 AM
@ Registy Keys
B Email

g User Settings

Click on the Restore button. A window will pop up saying the file already exists, and asking
“Overwrite?” Click on the Yes button. A little window will pop up at the lower right saying the task is
running and then disappear. Eventually there will be a notification screen:

MyBackup 1 Summary Notification

Restore Task Finished Successfully!

Start Time: 16/10/2009 2:33:07 PM
End Time: 16/10/2009 2:34:14 PM
Elapsed Time: 01:07 minute(s)

Files processed: 1
Total Size: 1014.01 KB

: Transferred Files: 1

Transferred Data: 1014.01 KB
Transfer Speed: 15.13 KB/s

Status: Restore Task Finished Successfully!

0K
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8. Issues

(1) Restoring a deleted file backed up individually

| found that when | backed up selected files, rather than the whole folder the files were in, there was
a problem restoring a deleted file. Although the file was in the backup, expanding the Files & Folders
down to its level did not locate it - it wasn’t there. However, as long as an entire folder is backed up,
then missing files can be located, for example:

&

Refresh
Name Status Local Size ' Local Time St
=9 Intel

i  APPS

#i ) MAKEDISK

#i) PRO100

#i 5 PRO1000
] Autorun.exe |dentical 569 KB 6/02/2004 6:22:32 AM
"% Autorun.inf Identical TKB 10/09/2002 10:36:44 AM
% Autorun.ini Identical 6KB 7/07/2003 6:01:06 AM

:> (8 Autawire.bmp Missing Source

[= D100Disk |dentical 1KB 8/10/2002 8:51:14 AM
[= p100Dsk2 Identical 1KB  8/10/2002 8:51:14 AM

It can then be selected and restored.

| found that | could workaround this issue by using Notepad to create a file with the same name and
saving it where the missing file used to be. Then the backup reports the file as Different, and it can
be selected for restoring like in the Restore exercise above.

(2) Backing up email

When in the Source tab for setting up a backup task, one of the available buttons is Email.

Backup Task Properties
[ éenerai \ Source \ besl}nalion Il E'lprt}c'ms
GFlI Backup ||
HOME EDITION s et i (i e s Vi
— || . & &
. Files/Folders Registry Keys Email User Settings

Selected Items

L
B Email
&2 User Settings

u

Using this appears only to back up Email settings, not the email itself. To backup the email, you need
to locate the folder where the email is stored and back that up.
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