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1. Downloading GFI Backup  
Go to the website www.gfibackup.com  and scroll the web page about halfway down to where it 

says Click here to download GFI Backup 2009 for FREE and click on that link. You will be taken to 

another page where you will see the following (amongst other stuff): 

 

You will have to enter your name and an email address. LŦ ȅƻǳ ŘƻƴΩǘ ǿŀƴǘ ǘƻ ǳǎŜ ȅƻǳǊ ƴƻǊƳŀƭ ŜƳŀƛƭ 

address, you could create another one for such junk mail using one of the many free web-based 

email sites (e.g. gmail.com, yahoo.com, hotmail.com, emailaccount.com). You may want to consider 

un-ǘƛŎƪƛƴƎ ǘƘŜ ŎƘŜŎƪōƻȄŜǎ ǘƘŀǘ ŀǊŜ ŀƭǊŜŀŘȅ ǘƛŎƪŜŘ ŦƻǊ ȅƻǳΣ ƛŦ ȅƻǳ ŘƻƴΩǘ ǿŀƴǘ ŀƴȅ ƻŦ ǘƘŜƛǊ ŀŘǾŜǊǘƛǎƛƴƎ 

email. 

Once you have filled in the details, click the DOWNLOAD button and you will be taken to another 

page: 

 

Click over at the left where it says gfibackup2009home.exe and a window will pop up asking if you 

want to Run or Save the file (what this window looks like will vary depending upon the browser you 

are using). Choose the option to Save this file, and if asked to, select a folder where the file is to be 

stored. 

hƴŎŜ ǘƘŜ ŘƻǿƴƭƻŀŘ Ƙŀǎ ŦƛƴƛǎƘŜŘΣ ȅƻǳΩƭƭ ōŜ ƎƛǾŜƴ ǘƘŜ ƻǇǇƻǊǘǳƴƛǘȅ ǘƻ Ǌǳƴ ƻǊ ƻǇŜƴ ǘƘŜ ŦƛƭŜ ŀƴŘ ƘŜƴŎŜ 

start to install the software. 5ƻƴΩǘ do this just yet; it is safer to create a restore point first in case a 

problem arises.  Just exit or cancel for now, but remember where you saved the downloaded  file 

gifbackup2009home.exe . 

http://www.gfibackup.com/
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2. Creating a Restore Point  
This is a wise idea prior to any software installation so that if there is a problem, your computer 

system can be restored to the state it was in before any trouble arose. 

To do this easily, click on Start on the green background at the lower left, and then click on Help and 

Support  in the middle right of the pop-ǳǇΦ ! ǿƛƴŘƻǿ ŜƴǘƛǘƭŜŘ άIŜƭǇ ŀƴŘ {ǳǇǇƻǊǘ /ŜƴǘŜǊέ ǿƛƭƭ 

appear; look in the middle of the right for the heading Pick a task, then select the third one down,  

Undo changes to your computer with System Restore as shown here: 

 

You will see a screen appear saying Welcome to System Restore. On the right you will see the 

following: 

 

Click in the radio button next to Create a restore point, and then click on Next at the bottom right. 

! ƴŜǿ ǎŎǊŜŜƴ ǿƛƭƭ ŀǇǇŜŀǊ ŀǎƪƛƴƎ ŦƻǊ ŀ ŘŜǎŎǊƛǇǘƛƻƴΣ ǘȅǇŜ ƛƴ ǎƻƳŜǘƘƛƴƎ ƭƛƪŜ ά.ŜŦƻǊŜ DCL .ŀŎƪǳǇ 

Installatƛƻƴέ όŘƻƴΩǘ Ǉǳǘ ƛƴ ŘŀǘŜ ƻǊ ǘƛƳŜΣ ǘƘŀǘ ǿƛƭƭ ōŜ ŘƻƴŜ ŦƻǊ ȅƻǳύ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ Create button 

ŀǘ ǘƘŜ ōƻǘǘƻƳΦ 9ǾŜƴǘǳŀƭƭȅ ŀƴƻǘƘŜǊ  ǎŎǊŜŜƴ ǿƛƭƭ ǇƻǇ ǳǇ ǎŀȅƛƴƎ άwŜǎǘƻǊŜ tƻƛƴǘ /ǊŜŀǘŜŘέΤ ƴƻǿ Ƨǳǎǘ ŎƭƛŎƪ 

on Close at the bottom right and all is done. 
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3. Installi ng GFI Backup 
Use Windows Explorer to navigate to the folder where you saved gifbackup2009home.exe, and 

double-click on the name. A window will appear as follows: 

 

Click on the Run button, another window will pop up. 

 

This window strongly advises to exit all Windows programs before you proceed; it is safest to follow 

this advice. Once that is done, click on Next, then you should see a new screen asking you to accept 

the terms of the license agreement. 
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Use the scroll bars to read as much of the agreement as you want to, then if you are willing to accept 

it, click the radio button next to I accept the terms of the license agreementΦ LŦ ȅƻǳ ŎŀƴΩǘ ŀŎŎŜǇǘ ƛǘΣ 

then you have to click cancel and give up. Assuming you can accept it, when you have clicked the 

radio button the Next button, greyed out to start with, will become available; click it. 

 

This screen asks where the program is to be installed ς accept whatever it offers by clicking on Next. 
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The above screen gives you the opportunity to go back and change something if you need to.  If all is 

OK (and so it should be) click on Next. The actual installation will now commence; as it proceeds you 

should see an indication of progress like this one: 

 

When the installation is finished, you should see the following: 

 

This window shows that the installation is complete. There is a checkbox that is already ticked, to say 

ǘƘŀǘ DCL .ŀŎƪǳǇ ǿƛƭƭ ōŜ ǎǘŀǊǘŜŘ ǿƘŜƴ ȅƻǳ ŦƛƴƛǎƘ ƘŜǊŜΦ LŦΣ ŦƻǊ ǎƻƳŜ ǊŜŀǎƻƴΣ ȅƻǳ ŘƻƴΩǘ ǿŀƴǘ ǘƻ ǎǘŀǊǘ ǘƘŜ 

program right now, un-tick the box.  Then, with the tick as you want it, click the Finish button. 
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4. Starting GFI Backup 
Once you have installed the program, you will have a shortcut on the desktop for accessing it. 

 

Double-click on this icon and a window will pop up and remain while the program completes startup: 

 

When the program has finished startup, the welcome wizard will appear: 

 

At this point you are ready to start backing up and restoring. 
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5. One-off Backup of a Group of Files or Folders  
Lƴ ǘƘƛǎ ǎŜŎǘƛƻƴΣ ǿŜΩƭƭ ōŀŎƪ ǳǇ ŀ ƎǊƻǳǇ ƻŦ ŦƛƭŜǎ ŀƴŘ ŦƻƭŘŜǊǎ ǘƻ ŀ ƳŜƳƻǊȅ ǎǘƛŎƪΦ Lǘ ƛǎ ŀ ƎƻƻŘ ƛŘŜŀ ǘƻ 

backup files onto some medium that can be disconnected from your computer; memory sticks are 

now providing a cheap and convenient way to do this. 

aŀƪŜ ǎǳǊŜ ȅƻǳǊ ƳŜƳƻǊȅ ǎǘƛŎƪ ƛǎ ǇƭǳƎƎŜŘ ƛƴ όƛǘΩǎ ƴƻǘ ŜǎǎŜƴǘƛŀƭ ǘƻ Řƻ ƛǘ ŦƛǊǎǘ ōǳǘ ǘƘŜƴ ƛǘ ǿƛƭƭ ōŜ ǘƘŜǊŜ 

when you need it) and then start up GFI Backup as shown in the previous section. Click on Backup at 

the upper left. 

 

¸ƻǳ ŀǊŜ ƴƻǿ ŎǊŜŀǘƛƴƎ ŀ άōŀŎƪǳǇ ǘŀǎƪέΣ ŀƴŘ ǘƘƛǎ ƛǎ ǘƘŜ ŦƛǊǎǘ ǎŎǊŜŜƴ ŦƻǊ ǎŜǘǘƛƴƎ ǳǇ ǘƘŜ ǇǊƻǇŜǊǘƛŜǎ ƻŦ ǘƘƛǎ 

task. This screen gives it a name ς here it is ƎƛǾŜƴ ōȅ ŘŜŦŀǳƭǘ άaȅ.ŀŎƪǳǇ мέΣ ȅƻǳ Ƴŀȅ ǿƛǎƘ ǘƻ ŎƘŀƴƎŜ 

ǘƘƛǎ ǘƻ ǎƻƳŜǘƘƛƴƎ ƳƻǊŜ ƳŜŀƴƛƴƎŦǳƭ ǎǳŎƘ ŀǎ άCƛƴŀƴŎŜ CƛƭŜǎέ ƻǊ ŀƴȅǘƘƛƴƎ ŜƭǎŜ ǘƘŀǘ ƛǎ ƳŜŀƴƛƴƎŦǳƭ ǘƻ 

you. If you do change it, note that the Archive File/Folder Name changes too. The remaining fields 

are optional ς ȅƻǳ Ŏŀƴ Ǉǳǘ ƳƻǊŜ ŘŜǘŀƛƭǎ ƻŦ ǿƘŀǘ ƛǎ ōŜƛƴƎ ōŀŎƪŜŘ ǳǇ ƛƴ ǘƘŜ 5ŜǎŎǊƛǇǘƛƻƴ ōƻȄΦ 5ƻƴΩǘ 

worry about the others for this exercise. 

At the top of this screen you will see 6 tabs  labelled General, Source, Destination and so on, with the 

General tab at the front. The wizard will direct us through the other tabs. 

When you are satisfied with the name, click on Next. You  will see the following screen, with the 

Source tab at the front. Click on the Files/Folders button as indicated. 
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When you click on FilesκCƻƭŘŜǊǎΣ ŀƴƻǘƘŜǊ ǎŎǊŜŜƴ ǇƻǇǎ ǳǇ ǎƘƻǿƛƴƎ ŀƭƭ ȅƻǳǊ ŎƻƳǇǳǘŜǊΩǎ ŘŜǾƛŎŜǎΣ ŀƴŘ 

folders, rather like the top level you see with Windows Explorer or My Computer.  There is a 

difference, however; to the left of each is a checkbox. The idea is to go through the folders and files 

and select the checkbox if you want that file or folder to be backed up. A sample is shown on the 

next page. Note that this view of your files and folders does not include My Documents. This is a bit 

of a shame since most of us store our filŜǎ ƛƴ ǘƘŀǘ ŦƻƭŘŜǊΦ IƻǿŜǾŜǊΣ aȅ 5ƻŎǳƳŜƴǘǎ ƛǎ ƴƻǘ ŀ άǊŜŀƭέ 

folder but is a shortcut so if you want My Documents you have to navigate to the real location via 

C drive Ҧ Documents and Settings Ҧ (user name) ς the sample below shows such a case. 

Tick the checkbƻȄ ŦƻǊ ŦƻƭŘŜǊǎ ŀƴŘ ŦƛƭŜǎ ǘƘŀǘ ŀǊŜ ǘƻ ōŜ ōŀŎƪŜŘ ǳǇΦ Lƴ ǘƘŜ ǎŀƳǇƭŜΣ ǘƘŜ ŦƻƭŘŜǊ ά!!5ǊƛǾŜǊέ 

has been selected, and so have the files άŎŀƳōǊƛŘƎŜ ōǳǎ ƳŀǇέ ŀƴŘ άŎŀƳōǊƛŘƎŜ Ŏƛǘȅ ƳŀǇнέ. Observe 

that when a file or folder is checked, all the folders above it on the hierarchy have a green square in 

the checkbox to indicate something in that folder is being backup up, but not everything. In cases 

where everything is being backed up, the checkbox shows a tick. 
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When you have selected all the folders and files to be backed up, click the OK button at the bottom.  

You will return to the Source screen, with the top of the hierarchy of the files you selected. 

!ǎ ǎƘƻǿƴ ŀǘ ǘƘŜ ǊƛƎƘǘΣ ǳƴŘŜǊƴŜŀǘƘ ά{ŜƭŜŎǘŜŘ LǘŜƳǎέ ǘƘŜǊŜ ƛǎ άCƛƭŜǎ & 

CƻƭŘŜǊǎέΣ ŀƴŘ ǳƴŘŜǊƴŜŀǘƘ ǘƘŀǘ ǘƘŜǊŜ ƛǎ ά/Υέ ǿƛǘƘ ŀ άҌέ ƛƴ ŀ ōƻȄ ǘƻ ƛǘǎ 

ƭŜŦǘΦ LŦ ȅƻǳ ŎƭƛŎƪ ƻƴ ǘƘŜ άҌέ ǘƘŜ ƘƛŜǊŀǊŎƘȅ ƻǇŜƴǎ ǳǇΤ ƛŦ ȅƻǳ ƪŜŜǇ ŎƭƛŎƪƛƴƎ 

ƻƴ άҌέ ǎƛƎƴǎ ȅƻǳ ǎƘƻǳƭŘ ŜǾŜƴǘǳŀƭƭȅ ǎŜŜ ŀƭƭ ǘƘŜ ŦƛƭŜǎ ŀƴŘ ŦƻƭŘŜǊǎ ȅƻǳ 

selected. You should also see at the bottom left of the screen the total 

size in MB and the number of items selected to be backed up. 

Now click on Next at the bottom of the screen. 

 

We now move on to a screen showing the 

Destination tab. The top part of the screen appears 

ŀǎ ǎƘƻǿƴ ƘŜǊŜΦ ¢ƘŜ ǊŀŘƛƻ ōǳǘǘƻƴ ƴŜȄǘ ǘƻ ά[ƻŎŀƭ 

ŦƻƭŘŜǊέ ƛǎ ǎŜƭŜŎǘŜŘΤ click in the third circle down, 

ǿƘŜǊŜ ƛǘ ǎŀȅǎ άwŜƳƻǾŀōƭŜ Řƛǎƪ ŘŜǾƛŎŜέΦ ²ƘŜƴ ȅƻǳ 

do that, the bottom part of the screen changes, as 

shown on the next page. 
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Now click on the down-ŀǊǊƻǿ ǳƴŘŜǊƴŜŀǘƘ άtƭŜŀǎŜ ǎŜƭŜŎǘ ǘƘŜ ŘǊƛǾŜέ ŀƴŘ ŎƘƻƻǎŜ ǘƘŜ ŘǊƛǾŜ ƭŜǘǘŜǊ ŦƻǊ 

thŜ ƳŜƳƻǊȅ ǎǘƛŎƪ ǘƘŀǘ ǿŀǎ ǇƭǳƎƎŜŘ ƛƴ ŜŀǊƭƛŜǊΦ όLŦ ȅƻǳ ŦƻǊƎƻǘΣ ǇƭǳƎ ƛǘ ƛƴ ƴƻǿΣ ǎŜƭŜŎǘ ά[ƻŎŀƭ CƻƭŘŜǊέ ŀǘ 

ǘƘŜ ǘƻǇΣ ǘƘŜƴ ǎŜƭŜŎǘ άwŜƳƻǾŀōƭŜ Řƛǎƪ ŘŜǾƛŎŜέ ŀƎŀƛƴΣ ƴƻǿ ŎƭƛŎƪ ǘƘŜ Řƻǿƴ-arrow and there should be a 

drive letter available for the memory stick.)  Also enter the name of a folder on the memory stick for 

your backup, for example: 

 

Do NOT tick in the checkbox at the lower left, doing so will result in all other files on the memory 

stick being deleted. 

Now click Next at the bottom, you will get the next screen ǿƛǘƘ ǘƘŜ hǇǘƛƻƴǎ ǘŀō ŀǘ ǘƘŜ ŦǊƻƴǘΦ 5ƻƴΩǘ 

change anything here, just click on Next at the bottom. We move on to the screen with the 

{ŎƘŜŘǳƭŜǊ ǘŀō ŀǘ ǘƘŜ ŦǊƻƴǘΦ !ǘ ǘƘŜ ƭŜŦǘ ŀǊŜ ƻǇǘƛƻƴǎ ŦƻǊ ǿƘŜƴ ǘƻ Ǌǳƴ ǘƘŜ ōŀŎƪǳǇΣ ǿƛǘƘ άwǳƴ aŀƴǳŀƭƭȅέ 

selected.  

 


